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a5S0Cintro dala must bo: delerminl'd by a p!lCk's Scienliric and cl1l11tOlia\ staff prIor 10 Slanllll!. 1\ 

projecT and Ix wrinen inlo the of each resean::h cOIlper.llil't 
contract. or collecting permit. Planning dclcmllrung Pf'I)\'ISIOns for field 

documcJ.lIaliou sud prepMlllion of sped mens 
identitying the ruipiem NPS or non-Nr5 repositol)' for the and Lhal 

funds the. cataloging lind ;llIl lal prCSCI'''llllon and costs, 

Tht value ora nalurnl n:Sourcc museum collection is Ul (IS uSC or p(JlcrJliaJ lise. Some 
of IiIllCiional unity noel utility are: geneml reference I'Dueher TC5earch 
collections and exhibit culkclions. 

Chapler 5, Progr3m Administration and Management (Proje<:1 Dcx:umenlalioll, page 53). Data, 
records. reports. and Oilier related Ulform8l1on as II. resuh of Bcrivities 
conducted wiThin n park (lr on museum spedmeru; collected in a park. NaturJI resource 
may contain field noles. Joumals. do", iUl:S, photos and OC£&\lVCS. slides, 
IlIW (\a rA StlI:CIS, remote sensing dotn. of correspondence. repository agreements, 
specialists' rqloru and mnalyses, rq>OrtS llud colll'(:\ion iIlV!.:lItOriCS, fidd catalogs, 

study date. sound recordings. c(lmputer documenmlioo and dalO. tabu lotinns and lists. 
specimen prep.aration records.. conservation treatment records. lind reports on all s.;ielllifie 
samples lost throul!h dCSlruCIIVI! 

Museum l1a ndllook, Park I; MU5eum CoUection¥ 
Graptct I. N(lllonoJ Pll1i: Service M and Co1!e(:rions (Se1:rion C.2. Natural History 
Col1e(:tioo$) 

(lod precise d()CIrmentotioo of specimens mllst be mainmined tn ensure that 
information glc&m:d from sp«:illlcns is available and useful. For this reason, field te(:ords (e.g .. 
field notebooks, negatives. drowings. maps, raw tkllil sheets. l'hlll't5, 
remote scnsin& tnaterials) shou Id be mamtained as tntegral partS of the collecllon. 

Museum lIandbook. rar1!!: Recurds 
Chapter 2: Al'ccssiofll!1ll and ChaptC!): Catnlogll1g Documentation II. continuous that 
Marts when a specimen is first colle1:tcd and im:ludcs field notl'S, cataloging, mapping, 
photographing. conscr ..... aIlOIl trClltment and subsequent annolal1ons. and other infonnation 
gathered about a specific specimen. 

DlreelQr's Order 24, NPS ColicctiolU Management 
Section 4 .3.16. Rl"luin: project budgets to mclude funding for the 
baste management ofcollccllons thnl nrc proje.:t-gencrtJted. Colle.:tions management includes 
camlogin!!; labeling; consel"l'ation examination and trcatml'Dt (including initnr.! 
storage ofobjc<:\s and specImens: an<l organv.lItiofl and storoge ofprojeci documentation. 
including appraisal. arrangement, description. finding aid production. and I!fChiva! 
housing. Bdore starting, pcnnitting, or comraclin£ a project. specifY in \\-Titing in the tast.: 
dim:ti\'e. agreement. permiL or contracL the panies responsible. the designated Nt'S or 
ooo· NPS the managclllCnt tasks, alld a 1J1l1C schedule f,x complCllon. 

subsequent ongoing of collections management from the opcTIlting base 
of the responsible park, center, or olher «:pusito!),. 



Ifpmject_generuled colleclions cannm be accommodated in aVllilable stofll,l!e space. and new 
sWr.lge sp;lce L"lJIIS!TU1,!ion is ncc~ssary, p("()~rwll II) eon,uuet ncw space 10 accommodate Ihe 
expaoded collectian. lrillleom w)rnge is needed, specify in the Jlmject tll.~k directive [he 10000lian 
of that stol'1lge. and stale that it nlUlit m~el Nrs stal1l.l.ard~. Identify th~ rumJin~ sourc~ for iuterim 
5tol1lgc 

4 ,3. 17 S~Stl'1IU1UC COlleCtions 
Add collectinn~ made through systematic Tt:seaN:h to the museum collection. 1·louse those 
associated with:t smgle lIcCl-ssion at the same repository to IltcHitatc r~«;h and usc. As 
lippropriate, lend IhC5-e collections for exhibit. research. oonl'etvatioo, and olher approved LL~e.~. 
Supnintendcnt~ may lIuthorize housing or~ollectlon~ frum Ih~ s~mc ~cct:1iSlon at dilTeTt:nt 
rcpohHvrics ifby SO doing prcservlmon. rcsCllfCh, and use Will be Iml1i"Ovcd. 

Note: Dire~tvr's Order ':'12: Conscf'·atiou PI;\UUlUg. b1vu'oumtlltallmpact Alll1.lySts, and 
Decision Making, its atlendalll Hondbl)(lk , and drufi Director'~ Ordcr #811, Administrative 
Records. direct the cre~tiun of 3drnrnistrdtiv~ rel"Qrd~ ~nd pruject fil~s tor ~ll cumplianw ~ctions. 
ll[esc. liIC'lI arc permancm and so to be retained in perpetuity, a~ per DO-I 'l. These fiJe.~ ~hould 
then be linked to the collecting permit project file. lile ln3tion of which i$ outlined in the RPRS 
Guide" Admiuistrallvc GUide fOf Park Rcseatch Coon.tlnnu)rs" (sec below) 

Direc tor' l Order #99: R~cord, i\1:t n ~g", rfl enl 

4 Genoml Kecords ManagemetU Requiremen~ 

4.4 Rccon.\s Illld data that arc colleCtcd, ctcllted or geoel'lltcd by other organizations working for 
th~ NPS under contracts, in~~gCl1cy ~grcct1lt'llts, COO!>Cnllive agm:nWnfS or OthCT agreement 
rnstmmcnts with the NPS. a~ considered NPS records unless the oontr.lct or agreement 
specifically states otherwisc. All plIrlntNhip ~~n"(:llll"OlS. COl1ltaCts or olher agTCCmcnt 
instruments should clearly $late this. Copies or origiTUl ls of all project documems and data 
generated under these atueements shouhl be ubtained and retained by the N PS Offil"C man~ging 
thcprujcd. 

~.s CuntrdclS. intt.'tag<::ncy agreel\)ents. and cooperative ~srccmcms and s!mllar agreemellt 
instmmcm.s should address copyright is..~ues of any material produced under the agreement. 
Copyright is not D~ccSSllri!y vesl~d with the NPS unless specl(k~lly obtam~-d under llle tcnns of 
tlul COllll'IIct or other ~greemc01. 

S. Missioo Critical R.ecords 

5.1 Mission critical reconls arc those records that ore most necessary for fulfillment of the N PS 
mission. Mission critical record$ are perman~t records lhat will ~·entu.:l!ly become arehi\·al 
records. They should receive the highest priority in o..'Cofds managcmc\U activiti¢5 and rcsou«;o::s 
and should re.::elve archival care as soon os practical 10 the life of the record. 

5.2 Mission Critical records tndudc: 

• • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • 
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An recrmts of rnuur.!.l and cultun] rnuun:.:~ 'lid Itw:ir managemelll thaI contam inform:uion rhal 
affectS !be ruture IlWIllDb'1:lllCIl\ of the rC$t)UTCe. ("encr.ll rnanagemem plans and other maJUf 
planning documenu m:n record b:l5ic Il'IilII:I.gcmettL phil()5()phies and poliCies, (If Ihal dlre.;:1 [lark 
nt:lnagclno:nt ;md il<:1I\'lhe$ fOr long p!mOds of Umt. A Uland recon:ls ~ganling legal title. righU:. 
lind uSllge ofNPS lands. Any records lhal dir«tly support thespccilic legIslated miSSion of. 
park unit in addition HI. ortlislintt from , the 1)1'cfllll NPS mission. 

Ulr«:tor ', O rder 14. St uil il.'5 :md Collecting 
(in drufl ~s of June 2001) 

Admlni.tnoti.-r Guidt for Park Research Coord11l8 '01"5 
SCIENTIFIC RF_'\EARCH AND COLLECTING PERMIT 
This guid:m« is pro"i<kd 10 "'Sli\ paries In lI/JrrunlSlenng Scientific Research lind Collecling 
rt-mnlS In NOllo1lO1 Parks (36 CFIt 2.5). The pmnil proccss uses the rolluwinjl d(J<:wIlCtlIJ! 

Applicll.I1O!l fur II $cicmiflC K~tch nnd Collecting P,mni! 
$cle11I1fic Research and Collecting Pennit 
Appliculiun l'ru¢I..-dures /lnd Requtremcnta for Sc::tentrfic Re!;ellTCb and C(ll!ecting Prnnits 
GUidelines to RcsenfCh~ for Study Proposals 
liencrlll C(lnditions 
lnvc~tlgalor'5 AnnllPI II.cpon 
Cover Sheet 

2. Once the completed application form lind ~.carch prop(7Sal!lfC receiVed, park staff should: c. 
Assess pl'1JPQSCd research for potenual Illlpact under NEPA guidclincs before D permit is iS5ued. 
A determinalKm must bI: made thallhe proposed projcclls categorically cxcluded (If thaI. as a 
lUull ofoonduchng Mn appropri;lIe le\'el of environmrntaI3!>SernnCD1. it may ptQCCed wllblll the 
framewoo.: of any p.ut~5p«ific eundillOll$lhalll)lY be ~u,":d. 

l . lfa permit is mpproved: 
g. In a single folder furc8ch scudy number. Ilardcopies of the finaJ :tpplitallon and prrmll 
f$Ck~ge (including mil signed forms) will be filr:d in a SI."CUfC \Q(1I.tion. All rc\e\'Ant information. 
including pennit and applicatiun forms , snldy proposals. peer_reViews. correspondences. or 
rdaled infomlalion including note~, photos. maps. and field dala. Bre placed In the mc. Thesc 
records IItc coru;ickred resoul"I:c manaGement files alld arc mpinl81ned for long-term u~e. The 
part may desire to usc laser jet printing on acid·free paper and folders Itllmi~t wilh lheir 
presen'3non. Fin.1l disposition within fivc ye.rs of il1l1C1,,·alion should include inCClfJ'Mltion of 
the files in Ihe paut.', museum collecuon as permanent an:hwe5. All copies of field I\Otes, dena. 
rcporu, andotherrccortb MSQCiD.ted \\it.h the study Uu.11tre subm1llcd to Nt'S pursuant 10 I 
permit must be aceessioncd and CI!810~ed. 

4. If the pennit is not approvoo: 
II. A letter or c~p\anallOn mu,o;t be sent 10 the applicant c;o;plD.ining the grounds for dwpprovii. 
Phone or ... emal disru5Si~ may also take place. but do not replace the need fm" D 1>Tinen 
rr:~po!llIC. The correspondence should clearly Slllle whal elements (If the propu$iIllre 
unaeceptahl~. If mooificalioru; could make tbe proposal acceptable, tnc pork may smte 1hem lit 



Col :Ib.~""" 

lhis rime. If the permll is [() be denied based upon a lack of ~scarcher qu:llifications or 
irn:lillltion~l amI ialions. oopi ... s of writtl'tl oonS\lllmiotl 011 thiS lSSlle ".-ilh qualified S(:icmistS or 
resource specinlists shnu!d be obtained fnr the ~cords. 

b. A C()py Oflhc oom:sron,jente .nd ppplicntion should be placed in a file identified by Principal 
Investigators name and year of application. Rejected appliC1ltion lilt'S shulIlI.! he l11ainlaim,ll wilh 
the study nrtmh\:r Illes iu a secure 10000lt(\n (See Step 4 .& alXWc). lflhe application pertllin5 to Q 

project that wa~ p~viously approved and lKeiveli a prior study nwnher. ;m additional copy of 
the rejected apphcatlon ~no.lllSS()l.:latcd eOI1"C5p<tlldencc IS also placed IU the StUdy oumber fjle 

12<1 __ Raa-._ ...... 
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APPENDIX E: Project File Checklist 

Amistad National Recreation Area 
PI,uming am] rrllfH)ion~ 1 Sep'kes 

PROJECT FILE INDEX 
l)lIIe: 

I' rojtct , .. alUt: __________________________ _ 

Project Number: ___________ _ 

PROJECT /'IIANAGEME .. !'\'T 

c CURRENT WORK 
o Corresp<lndetlcc 
a Meeting N!ll~ 
a Sl'hooulc) 
lJ RlldgeL~ & CoM! 8lim8[e~ 

tI Task Orden & Cunsullant Contr.1.I:15 
::::I CQmpUancc & Approvals 
.J Documentation & Photographs 
[] Other 

:::I EXISTING INfORMATION 
o Planning Documents 
o H1SIOricai Research 
.J Infmstrucrure lnfQ/Evaluations 
il Sue InlOJEvalualiQ!ls 
o Building InfoJE.valllll1ion.~ 
::::I Markel Research & Financial Analysis 
1;1 AgreemenTs & Lease Documents 
a Other 

a RESEARC H & WRJTlfoiG 
Il Rcst>m:1! MaterialS 
!:I Graphics 
o Preliminary Drafts & Comment5 
o Final Dmft & Comments 
a Other 

o PLANNING 

u C.O.R. F ILES Establishe,d by COR on 
pIt>JC¢1-by-pI1'.lJCCl basis 

c Scoping 
a D~la Collection 
c Public Rev1ew.t. Comments 
~ Dran rlan 
1:1 Final !,lanlStoff Rep<:>ntrONSI 
D Altemati><es FormlIksign Review 
o Other 

;:J L>~:SJG ' 
Cl Schem~lic Design & Rc\iew Comments 
tJ DesIgn Development & ReVIew 

Comments 
o Malcnals Rcscareh (break out ifnccdcd) 
!J Outline Spe1:ific3rions 
o Specifications (break 0(1\ by CSI fOlllUlt) 
o Other 

tJ BIllUING & CONSTRUCnON 
.J Bids & Re\,sed Cust Estimate5 
:J Subrninals (break oul by CSt fomlat) 
II Insp«lion Records. Phows & Reports 
:J Change Orders 
!J Operating Manuals. Warrunti~ 
(;;I Construction C]osC-OUt 
:l !'OSt Occupancy Inspectinns 
Q Other 



C uhu,..' Rnuun:~ rroj« 1 DOCUllltnlalion Submissions CheekliM 
Dircclor's Ordrr 2~ 

Ch~pltr J; Hesurch - Hepon
SllI nd lirds lJI. 21) 
a Objecl C(llIeclioos, ficld nOles , skelches, 

ptnn~, map~. phmol!r.lph5. compUleri~ecl 
t.btllboues. inlcrvicw lupcS, and 
Irnnscnpls lire prt)p~rly cunued and 
m3inlllincd lIS part onhe p~rk'i museum 
o:olleetion lind lIS mfunnalion base, whh 
confid~nllally ~n5ured when 3ppropn~le. 

Section 1(Kj CompUaner (p. (0) 

o Documenblion ofn!:H:ifo:ct findmgs and 
e\'ldcnee ofMMUllalion " '"h SHPO's 
mUM be relained in park. files 

ArchcolnllY (p.6O) 
a A"ifu~'1!j 
a All ~ssocinled paper ret:ords 

Culluu! LlDdS~ptS (p. III) 
a AIIUS!iOCiaied records 
o \fltp$ 
1;1 Field notes 
a POOtogIllphs 
a Soil or pollen 1II131)'KS 

.J Conmuelion file$ 
a Cultural l-andscspe: Nepon 
o R~poru; 

a rublklltiuns 
a Record ofTrentmcni (copy: includinj; all 

spt'cilicltlions. plan~. wurk pruc..'durcs) 

11I'Ilorie Siruclurn (p. 136) 
o Ma1i.11111 (itructure) samples 
o Field IIOtes 
.J !'holograph!! 
a ConsmlCIIOIl Fill'$ (including all plllll.S 

IIJId specification) 

o R"""" 
a Publications 

t: lhnngraphle RHnurcr. (p. 165) 
c (Summarie~ ()f) Field llulCS 

a Oml hislOfY mpes 
a Tr.I!Iscrlplli 
:J VidcotNj)I.'S 

a Pborograplts 
c Draft repon 
.J Final report 
a PubllcallOns 

Nalhlnal Rcsourc~ Project Doc:umeotalioo lI.od Rt1t1.rch Acti"itl" ManrlalJ (or Pillcem~nl 
In Museum ColI~elion CII«kli~l; 

NPS-71 
Nalural Rrsourcu M:lnag~menl Guid .. line 

" Field notes , Dally journals , Mal" 
0 IJnIwmgs 
0 Pbowgnphs. De~iI1ivcs, ~lideil , VideoUli"CS 
0 Ra .. · data S~1li , Remote Jeusmg data , C"pies of c:onmaclli 
0 Com:spondence 
0 RcposifOr)' agreements 

IJ Speclllllsts' reports gild nnnlyscs 
IJ ReportS and m:muscnpts 
o Collection in\,cntooes 
o Field CDllI!()g5 
c Analytical study data 
IJ Sound ~rdings 
o CompulCTd()CummlIItion!lUd data 
a Tabular100S and lisa 
a Specimen preparation records 
o Conservation Il'CIItmcnt records 
o Reporu on III I scientific !\ample! lost 

through destructive analySIS 

• • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • 
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APPENDIX F: Archive Management Tools 

This Appendi_~ incl udc~ basic tools Ih~ p~rk will use to manacc its archives. The following 
Ii~s are rnoxlificd " 'Om 1(Iforruauoll round In " M useum Arch ives lind Manuscripts 
c.:(lilections~ from the Museum Uandbook, Pan II. appendix D. 

I DOCUMENTARY RECORDS I 

MUSEUM ARCHIVAL" MANUSCRlPT CQLLECTIONS OFfiCIAL RECORDS 
INON-oFFICIAL RECOADSI .... _, .. _ " --- - -I I 

-~ -"" ......... - - -- .- .-- AA_ -- -- . _- _ . . - ...... ~ ._. -- -- _ . - , .. . , --__ -II 

-" 
1 1 

1=1 1 = 1 

T u Subm;1 Ge" ~r~ 1 Flndtn; Aid, For l'ubllu.Uon; 

t' tJ/1onaI U .. /QtI Cma10s '?I }.f(Hfusrri;X C41J~ltOlll (NUCMC) orlhc Ubmy ofCon~ will enter 
I coUecIWa-Ie-d cks<.-riplion ur lhe malrnals dc$cribro In the fmdiag au:! 11110 the Rncarrb Ubmy 
Infonmlion NClI\'("i<. the laraesc rm. ... 'I)r\I: or mlti.,,] soun:c m.um.] in the world. To be iru;luokd in 
NUCMC, 5C1Id ) '<l\lr findlllJ aids 10 Ubruyor cOl\lf\'$S SP«U,] Mau:n.1s CauolosiniJ Oivis.ion, 
NUCMCT=n. Ubtwy or Congms .. WashinlOton, DC 20S4O-'37.<i or fIJI. 202·707·7161 or call1hc 
NUCMC office at 202-707-7954 Of 202-707.0383. 

Dim/or)' of An-",h'f/'$ " rtd Muttt/1i:ript R.:pml/urle, In Ine U,,/mi SIOIes by Ihc N81ion.oJ J Ji ~loriCll 
Publi""uiom and KcronII CommissIon (NHPRC) ortbc N31ional Archiv~ and Re«<nls 
Adm,=IfIlIJOO (NARA), (Updluetl im:gullrly " il questionnaire.) Wrile or calilhe NHPRC. 
National Archhn and R«ordJ Adminilll'lliun. 711, an.! Pennsyh'IIlJ:l A ''e., NW. Room 402. 
W.!hi:IgWn. DC or 0;111202-50 1-5600. 



To Submit CollfcUon~ wllh r, .... lo):rllpb¥ For r ubllrlll;'",,: 

11m {,KW_' tQ ,("./'/"U:lm Ph<>l"i:""I,hir c..'dltulitms IS both ~ published guide and 8 d~\3base 
m~lnllLiru:d by 1!le International jl, luseum of PlIotognp/!}' in conjunction with tOC Rocheslcr 
Institul~ ofTtchnology, Writ~ lhe Imemat;Q/IllI M~um of Phul<.>l:flIphy ~I G<:orgc Easll1)lLn 
I lo~, !XlO Ealll Me. Rocb<;!!IC', NY '4601 Qr call : 716-271-3361 Qf rA~ ~ 716_27! _3970. 

T u Submit Cull~cl iun, ,,-;1" ~ I()l ; .. n Pktun! Film F(lOIJlIJ.t. Far Publication: 

T/1t! NO//(J,UJI Mo\'log Imag ... DllIabas~ (NAMTD) of IheAmc:ric;u\ Film lwtitUl~ is a IIllti~ 
",gistry ~nd d~t:I~ of motiun piclun: film~, \Vritc 11K: Ant~TiCll'\ Flit!! In~t1IU1c. IAUi. R. Mly~ ... 
Wbrdry, 2021 N We.tern A ,'e.n...,., PO RQ~ 2799') , LM Anscle •• CA 90021: or C111I: 213·81l'>-
7660: M c_mail: hbn®cd.cQm. 

110M' '" "'''''''G~ OfficW Itn:urd" 

1J. .• n.c~ ... 

II", ~"Uc ... 1iao IS uffieilll, yoo IDIIY IIOllcqu\nl it fO)( It.!: 
(~ee S«1ioo B.2) museum eol~tiOll bul 0lUSI i!l$I<~d 

dispose of" ac<:ordIfIl: 10 NI'S-l"', 
IlIXimb M~I (JuMcll~ ... 

officl~J 11Ilueriai \uc~u!cd roo Tn\l:S1 ""Ity " 10 lhe 
for dcsI!IlClioo ¢f shlWlOl: to an;h,vI$I orllte U.s (<<l NARA) 
!Ntr.Lt I'«O!'II& ~nl"', bulls WI II " neecled far ~",...nl """" 
!:lHl3Cl"'~ly III'Cded in Iho rmrtc, For ~ampl.; m .... um """"",;<>n. 
"""alaging. and ~,.n m:urtb. 

N o", '" MO""1l1 N~,,4)p1r1o' RHOJrd. 

11_ Tlrm ... 

the coli""",,n .. nM-.offiClOI. comp.1l'e il ' 0 Ihe pari< .. So"!,,, of 

II r.lSlhe part'. SOCS and 1>:0. .dd i! 1<> the park ' , mllliC\.m 
pt'!'tMMIll "01"" 10 the ",tIr.. ,,(dt.cl~"'. 

lhe <;oU",,,,,,, " In good ""'PC: take the colteciian in", Ih<: mUkWIl 
Wlthoul mold. InlSCCtl. OJ' wort "I""'" I,,,. a<l<Ol!SiaJ';"iI· 
"nmm, 

lhe coU",""" .. in bad $h,pc:. don'l 00"8 ;1 inl" the mllliCun! 
.uc:h"" I.f .... d with ", .. k!. .,or\< ". ~1''',"tc OJ'"« all )'QIL "'0) 
'''''"'' .... or """"io_ 'I'n:ar.i ~IC infestal;olL. 

'"-"",,d. hal.., lite ""UttUIIn 
".hil~ "a free~il\ll 01 u-enm,,,,,, 
by • COl...,"'",'" he 

128 __ Re<t __ 
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PHASE ONR: 
Gai n P r~lim in>l."'· Cllntrol HI'cr tht Park k «ordJ 

• S""'.Y IIIi1 dtsc,ibe roll.cliaM 
• IdnHify Dffioia~lI<>n-I>m""1 ~ 
• Appra.lse roll«lioos and et.eck 'hem 1i"11Ul r!\¢ Sc.opo ofCoIICClKm $t.II:m ... , (SOCSl 
• ... «"""~ ""Ik,c,;',,,,, 
• OrJersuppliH 

PHASE TWO: 
r''''~'''''e tir e Pllri.: C. ... lltcllllll~ 

• CoodUCI lhe C"I1":lion Condition SUl .... ~ 

• Wri,. ITUllnm! .,.. morm:>l!ing m;unnll<'1w.boJ iurul 

• C(H'LmCI '" eonseI'\. or relbnnal 
• "'boo. 
• PrC\l4R SlOI1Ige, "'OI'k. and reading room ~ 

PHASE T HREE: 
AlTin,c .nd l)e!;ulbc the Plrk Collectfon, 

• i\.rr:mie 0011«11005 

• [''''''II: ruldn li.~ 

• Edilllllli.OOe:< lOki« lbu 

• Upe!Dte coll<'CIion level Jurvey dtlraiplion 
• ,'md"". linding aKh 

• Ca13.IGi o;oll<'CIIOZI$ mlq rhe AU'Qlnarod 1'";0,,,,1 CJ;tolng Sy>ll.m (AI<:CS+) 

PilASE FOUR: 
Rffin~ tht Arthl" I ' Pr(W:e~~lnl 

• Lo..";\I.~= 

• l'lqm", """""""in,, pi"" .<IlI documcn'.'ilJn .'nncgy 
• Develop. gu'& 10 collections 

• PubllC1ze colt"".;.;,,,,, 

PI lASE FIVE: 
I'ro,-ide ,\(ces' to Park Conectionl 

• ~' iew rc.Iilricli",,~ 

• Wi'll. 1C«'Sf and ~ polk-ies 

• Pn.»'itl. ",r=""».\!Cn'i« 
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National Pint ServlC41 (NPSI 

Access Policies and Rules Governing Use 
Amistad National Recreation Area (AM IS) 

.... v.li.bility 

Rosean:herf a'" encoura.g.ed 10 complf11e tlltlr plllllmlnary research al amv", ancillblline~ with II 
broader top!eal focus bel'ofe epprOliching lt1e hOlding. of!twl AMIS. NPS ha$lImitcd reference s!.:lff 
and f8&88rch I'8SOI.Jf'OOsll\ill mU$! bo made available 10 researct1eB whose WOI'k fOCliaet on 
materials aVllilable only I'll the AMIS Aoc8fi to matllriats Ii. dcpenden\lIpon their p/'Iy~ 
corw;@onandthelevelofproc.essmg!o-<la\ebytneNPS. Allresaarct1n"111$1bedorleon-slte ln tho 
r_chroom 

• Rese~ should submit a wnUen requ.eSl to toe CUI"lItoriat offlee, dctaSlng their lesean:n 
~ 10 Ihe curatonat lOraH. 

• Requeslll for rmIteritll, Should bA submitted WIth enough lead ume to allow ror 1t1" 
~valuation of Ihe request and the acheduWno Of eo .... torIallotafl 10 OWlI"$ll(lIhe research. 

• All f(lS6IIrch requests!lhould be addres$ed to. 
C ... ratorialOffice 
Amls!.:ld Na~onal Reocr"a~on Ale. (AMIS) 
<1 121 Hwy 90 Wcst 
~ Rio, TX 78840 

• Approval of all requests Will be based on avail.bllity of curatOrial stall' to 5upervlsc .-. 
• The wnltorl91 stefl at [ParkJ l"8qiJHts thallhe researchef read the abatr&Cts In the lrct1i<18l 

gvIOe or finding IIid$ barOfe requeating 10 view any collection or doo.omenl$. 
• To IIflSIIfO the conse<V1Ition end MCUmy of this fltIIOtH"C8. browsing i& not permlned. 

Citations 

• When crediting the par\!;. Iisl "National Pilrt; 5ervi<;e"; the fuU part; name; collectiOn hue. the 
c.ata~, bo)l..Iolde-r, and imttge n-umbera, alld credit the ereator of ItIo item {o.g., 
phoIographerj . 

• 
Reading Room Rules 

• Only lead pellClls. not pens or fl'l8fXera, rnIIy bEl used lor note takmil . 
• Scanners, ponab!e photoeopy mechlflQ, end camerae (including dl{j,tel ClimeraB) are 

ptOhiblted to avoid damago 10 materials and copyright Infnngemeo"ll. 
• Use of tape reconlers. lypewrilera, end POi'\.IIobIG computan; ls subjc<:l1O security """'_. • 
• 
• 

• 

Use of any equiprn8ll\ must not boIher olhc.r researchers. 
No food, bevelll!lcs. or smoIlIng wiM be allowfld in the taad1ng room aroa. 
No COEIts, pad(1IgeS, c:ontatncrs, folders. C88e$ (II'ICIOOI!Ig briefcases), Of b8g8 (Including 
ilandtlags larver than waltet.) 8fa permitted In the reading room area. 
CopyIng 1$ ilvanable within f"(a$Oflabie limits III 25 cents par p&ge. 

• The reading room win cIoae If no supoMsory 5l3tf Is avan3ble. 
• Rcseardlors must maltllaln Quiet in !he reading room. 
• Re8(lerchers mgister annually and must sign in lind out each tima!hey anter or ~ave 

• • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • 
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Hllllonil P lrk Servico INPS) 

Access Policies and Rules Governing Use 
Amistad National Recreation Area (AMIS) 

Rudlng Room Rules (continued) 

• Resc;m:;i'!ers may not remove any arcN\lal or manuscrlpl materiel, trom 1M reading room. 
• RIIsmirchers may work Wit" archiva l or manuscript materials only In the 1IIIdIng room, not 

in mutl6um atorage or 818rT WOrk spaces. 
• Researchers must submlt ",,,paid wrifuln req~ for copi9$ 0( dupilealH. 
• Reseal ch&rs musI submtc lor lnspcdlOl'1 all materials carried into and out of the reading -. • TIM! pMk mserves !he ngnl 10 hlTllt acee$S to 1nIg," or fl:lsUlCled QOIIacIi0n3. 
• The P8fl< &rehiveil; noi a I$ndIrIg library. AI malena1s must be used in the retidinglOOln. 
• Re5e3rchefs Wll work With onjy one dc:Ic:umftot from one roIcI$f from one boll 01 malena's al 

8 time 10 avoid darnaglog a C()IIeCIlOIl'S origtnal order. 
• ~ who distegsrd these rul" or andaroger the records or the worI\ of ottlMI Wli 

ba danled access. 

Permission to obtain II copy fOl" ... hol.rty purpo ... doe. nol eonslflut. permission to 
poblish 

[Sec COpynght and Privacy Restnclionll S181&rrl8nt.] 

Handling 

• When hBndrll'lg Ih9 archival and manuscrtpl malenals. only one folder may be rem(N1!Id 
from iI bole at iI \!me, and fold ... mull be laid llal on \he table. 

• Oor::umonts should be handled wilh utmost C8IlI and viewed only one at a lime 
• M~ptt and bookIi may not be leaned on, written on, folded. traced over, or hendled in 

any manner IhiIt may damage Ihem 
• Re&earehfl1S must maol1tall1 !he original order of documtlrll8 WIIl'lin !hair 1oId&rs. Allflnding 

staff $hOU1d be coolflCtB(! If lhare ill any . Ign of damage or II items appear 10 be OUI of 
order. 

• No &U&mpl SIlOuiC De made 10 reorder or rearrange the documenl8 or rald&rs or 10 repair 
ill1Y physical damage. 

• Collon gloves must be us.od when ~al1dllng photographic Imag!:l$. 
• OI1Iy Ontl boll orvolume of m/llltnal will De issued at one time. 
• Latex Olo\le, must be worn wtIII!1 wOfkirog w~h malerials II\.at may pose iI tl.eilllh MziJrd. 

I undemancl the rullI'S 8t1ld above lind wib llbide by \hem. 

I1ted Name of R_ra- Date 
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