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1 Welcome and Overview 

1.1 Why is there RPRS? 

1.2 General Workflow 

2 Coordinator Dashboard  

Consider this to be your home page. 

 

Help Text:  An applications pending review are is an application which has not been opened.  The National Park 
Service is committed to responding to applications.  Open the application to start the review process 

Applications Pending Review 

Full Description:  An application which is pending review is an application for a Scientific Research and 
Collecting Permit which has been submitted, but has not been opened by the park. 

 

Help Text: an application under review is an application which has been opened by the park.  Applications 
remain in under review status until the park makes a decision and changes the status of the application to 
approved, denied or canceled 

Applications Under Review: Complete Review 

Full Description:   An application under review is an application which has been opened by the park.  Once an 
application it is considered to be under review and there is an expectation that the park will be conducting a 
review process which will lead to a decision on whether the park will issue a permit. The default length of the 
review process is 30 days, which can be extended to up to 90 days. 
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Help Text:  Permits are not valid until the signature process is complete: applicant signs the permit, park 
countersigns the permit.   

Unsigned Permits: Complete Signature Process 

Full Description:  When a park approves an application, a permit is cut.  However that permit is not valid until the 
permit is signed by the application and is countersigned by the park.   

 

Help Text:  Investigator’s Annual Reports (IARs) are the public record of scientific research within units of the 
Nation Park Service.  Parks must review and check in their IARs.  The review process consists of opening the 
IAR, reviewing it, deciding whether the IAR will be given a sensitive or non-sensitive status, and checking the 
report in. 

Submitted IARs to Check In 

Full Description:  Submitted IARs to check in are IARs which have been submitted by permit holders, and which 
have not been checked in by the park. 

 

3 Reviewing Permit Applications 

3.1 Overview 
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3.1.1 Review Application 

 

Change Status 

View OMB Form 

Add Notes 

 

3.1.2 OMB Form 
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4 Approving and Signing Research Permits 

4.1 Overview 

 

Comment [B2]: This chart appears to shows 
the application to signed permit.  The first 
bubble should read “Select Application to 
Review” 
Change 2nd bubble to “Review Information 
Entered by Applicant” 
I’m not sure what is meant by “add coordinator 
assignments.  
 

Comment [BF1]: This has nothing to do with 
the Application at this point 
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4.2 Review Information Entered By Researcher 

4.3 Add Coordinator Assignments 

 

5 Re-Issuing Permits 

6 Checking In the Investigator Annual Report(s) 

6.1 Overview 

6.2 IAR Wizard 

7 Checking In Final Reports and any Related Files 

8 Managing Your Park Information 
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