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Title: How to Upload Data to the NISIMS Web Interface 

Summary: Provides step-by-step guidance on how to upload data to the NISIMS web interface. 

Prerequisite: None 

Step 1. Go to “Upload Data File” page 

Select “Upload Data File” from your home page or from the “Uploads” menu. 

 

  



National Invasive Species Information Management System Upload Data  Last Updated 
NISIMS   June 3, 2014 

 

2 
 

Step 2.  Choose the team that you are uploading data for 

Select the team that you are uploading data for from the drop down menu. 
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Step 3. Write a description of the data being uploaded 

Write a description of the data being uploaded. Include the version of software used to create the data and any changes that 
have been made to the file format (e.g. added SCNTFC_CD11-13 to the ChemicalComponentPy feature class). 
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Step 4. Select for UTC dates and times 

If the dates or times recorded in the database are in Coordinated Universal Time (UTC), check the “Dates in UTC” and/or 
“Chemical Treatment Times in UTC” box(es). If you collected your data using Collector, and did not edit your times after 
downloading the data from ArcGIS Online, your Chemical Treatment Times are in UTC and any dates that include a time are 
also in UTC. Dates that do not include a time are not in UTC. 
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Step 5. Select a file and upload it 

Click “Browse” and browse to the file to be uploaded. Only upload data in a compressed file format (e.g. ZIP, RAR, 7z, etc.). Only 
one file may be uploaded at a time. Click “Open” to upload the selected file. 
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The selected file will be added to the upload box. Click the “Upload” button to complete the upload. 

 

Once completed, you will be brought to the Home page. There should be a message under Notifications informing you that data 
has been submitted for processing. You will also receive a message via email letting you know that the file has been uploaded 
and notifications to let you know once the WASO data manager has downloaded your data and either successfully converted it to 
the NISIMS SDE format or rejected it. If the file has been rejected, detailed information as to what needs to be fixed prior to 
uploading to the NISIMS SDE will be included. 
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Step 6. Manage files. 

You may view information for the files you or others have uploaded for your team(s) or edit them by going to the “Data Files 
Uploaded” page. 

 

 

From the “Data Files Uploaded” page, you may use the “View” and “Edit” buttons to review and make changes to the file 
information included with the data file upload. 
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You may also delete files from the “Edit Submitted File” form if it is still in “Submitted” status. Files that are “InProcess” or 
“Processed” may not be deleted, and all changes must be made by contacting the WASO data manager. Other status options 
will only be available to the WASO data manager. Once edits have been completed, click “Save”. 

 


