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Environmental Review Tracking Solution (ERTS) 
Quick Start Guide for Lead Reviewers 

_____________________________________________________________________________________ 

ERTS Home:  https://irma.nps.gov/Erts/Home/MyErs  
 
Your Assigned Reviews 
When you open the ERTS home page, you will see the My ERs view, which shows your active assigned 
reviews.  If your name appears in the Lead Rev column, you are the Lead Reviewer.  If not, you are a 
Reviewer.  To view all active reviews, use the Home drop-down menu and click All Open ERs.  
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Due Dates for Assigned Reviews 
The date that the consolidated NPS comment response is due appears in the Lead Cmt Due column.  
This is the date by which you as Lead Reviewer will upload the finalized NPS comment to ERTS.  The Rev 
Cmt Due column shows the date by which Reviewers need to enter their individual comments.  You can 
sort the review records listed under My ERs by clicking on any of the columns. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3 
 

Review Project Pages 
 
Opening a Review’s Project Page 
To open a review’s project page, click on the review’s Control #.  This will open a new page with 
information for that review project. This is also where you will upload consolidated NPS comments on 
the review document. 
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Viewing Detailed Project Information 
Project information is displayed across a series of tabs.  The first tab is Project/Document Info. Look 
here for basic information on the review.  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This information 
appears on every tab 



5 
 

The second tab is Attachment/Links.  Look here for review documents, supplementary information, and 
records for related reviews. 
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Retrieving Reviewer Comments 
To collect and export comments entered by Reviewers, go to the Reviewer Comments tab.  Click on 
Export All Comments.  This will export all comments in a zipped file.  The zipped file will include a single 
Word document containing all Text Comments and individual Uploaded Files. 
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Consolidated NPS Comments 
To enter consolidated NPS comments, go the NPS Comments tab.  You can either upload a file 
containing the finalized NPS comment letter or indicate that the NPS has no comments on the review. 
 
To upload a comment, click on the Add File button.  In the pop-up window, enter a description in the 
Description field, click Select File, browse to the file and click Upload.  Then click Save.  Repeat this 
process as needed to upload additional files. 
 
 
 

 

After you have uploaded all files and saved, click on the Promote button to move the review from the 
Assigned to the Validation state.  This completes your work as Lead Reviewer for this review. 
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If the NPS has no comments on the review, click the No Comment (NPS has no comment on this 
review) box and then click Save.  Click the Promote button to move the review from the Assigned to the 
Validation state.  This completes your work as Lead Reviewer for this review. 

 

 

 

 

 

 

 


