
Saved Searches 
Saved Searches define a set of records dynamically, where the number of records may change through 
time as References are added that meet search criteria. You can refer others to your saved search or 
use them to dynamically update web pages. 

Follow the steps below to save the search. 

Step 1. Define Search Criteria using the Advanced Search 
Once search criteria have been defined in the Advanced Search, select the Save option within Saved 
Searches. 

 
Image 1: Save a search or update an existing saved search. 

Step 2. Add Title and Optional Description 
Give the Saved Search a descriptive title. Optionally add a more detailed and meaningful description. 

 
Image 2: Saving a search.  



Data Store User Guide  Saved Searches 
__________________________________________________________________________________ 
 

Revised July 7, 2023 https://irma.nps.gov/DataStore/  Page 2 
 

 

Step 3. Navigate to Saved Search Profile page option 
After saving your search, a window displays providing you with the option to navigate to the Saved 
Search Profile page by selecting Yes or return to the Advanced Search page.   

 
Image 3: Option to navigate to the Saved Search Profile page by selecting Yes or return to the Advanced Search page by 
selecting No 

Step 4. Sharing Your Saved Search 
Point users to the Saved Search Profile to view the search results. For example, for Saved Search 
#3622, use   https://irma.nps.gov/DataStore/SavedSearch/Profile/3622 

A general NPS user’s view of the Saved Search profile allows user to view the search results within the 
Saved Search Profile. Selecting the View button navigates you to the Advanced Search page with the 
search criteria specified in the saved search. 

 
Image 4: The results of a saved search in the saved search profile (general NPS user view). 

https://irma.nps.gov/DataStore/
https://irma.nps.gov/DataStore/SavedSearch/Profile/3622
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The owner’s view of the Saved Search profile page provides you with the option to Edit the Saved 
Search metadata such as title, description and adding reference owners or navigating to edit the search 
criteria. 

Image 5:  See the results of a saved search in the saved search profile (owner view). 

Step 5. Viewing Your List of Saved Searches 
View the list of saved searches you own from the Dashboard page and expand the My Saved Searches 
section by clicking the header or the expand icon to the right. To navigate to the Dashboard page, click 
on the My Content >> Dashboard menu item. 

 
Image 6: List of Saved Searches you own on the Dashboard page, My Saved Searches section. 
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